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appendix 
B

The Organizer, Menu by 
Menu

This appendix gives you a quick tour of the main menus in the Organizer—the 
ones listed at the top of the screen. The Organizer has two main views: Media 
Browser and Date view. Both offer the same menu choices—everything listed 

here is available in either view. Keyboard shortcuts and buttons in the Organizer 
windows give you access to many of these menu items. When you have two ways to 
run a command, both are mentioned here.

In addition to the main menus discussed here, the Organizer is chockfull of shortcut 
menus (also called contextual menus). That means you can right-click almost any-
where in the Organizer and get a menu with several options specific to the object 
you clicked. Right-click/Control-click a tag (page 61), for instance, and you get a 
menu that includes choices for editing the tag or changing it to a category.

Whether you use Windows or OS X, most of the menu items are the same, with a 
few exceptions. If a particular listing is found only in one version, it’s marked as such 
here. The biggest difference between the Mac and PC versions of Elements is the 
Organizer menu, as explained below.

Note: If you also have Premiere Elements or Photoshop installed, you’ll see a few additional menu 
choices not listed here. This appendix covers the items that appear when you’re in the Organizer and go 
to Edit➝Preferences➝Editing/Adobe Elements 10 Organizer➝Preferences➝Editing, and turn off “Show 
Premiere Elements Options”.
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Organizer Menu 
(Windows only)

Organizer Menu (Windows only)
In Windows, you can click the Organizer logo (the dark blue square with lighter blue 
squares on it) to see your choices for restoring, resizing, minimizing, maximizing, 
or closing the Organizer.  

Adobe Elements 10 Organizer Menu (Mac only)
If you have a Mac, this menu lets you control how the Organizer window behaves. 
It’s also where you access the Organizer’s preferences and where you quit the Orga-
nizer when you’re finished with it. You can use the options in this menu to hide the 
Organizer (�-H), hide your other programs (Option-�-H), bring them all back into 
view (Show All), or quit the Organizer (�-Q). (Remember that the Editor and the 
Organizer are separate programs and you have to quit each one separately.) There 
are a few Organizer-specific options in this menu; they’re described below.

Note: The leftmost item in your menu bar, the Apple menu, is system-wide and not part of Elements.

About Adobe Elements 10 Organizer
Click this to see the version and build numbers for the Organizer as well as endlessly 
looping, scrolling credits for the team who built it.

Preferences
Here’s where you can make changes to your Organizer settings for things like getting 
and saving photos; connecting to cameras or scanners; emailing; editing; and creat-
ing tags, albums, and calendars. If you’re using the online sync feature at Photoshop.
com (page 21), this is where you control album syncing. You can also adjust the 
settings for what you want to see in Date view (page 56), and for using the online 
services like Kodak Gallery and Shutterfly (page 546) here. In addition, it’s where 
you tell Adobe whether you want to see ads for special offers, and whether you want 
Elements to critique your photos and movies (page 63). 

Note: In the Windows version of the Organizer, these preferences are in the Edit menu instead.

Adobe Partner Services Location
Here you can tell Elements what country you’re in, so that your options for ordering 
prints, photo books, and so on will be the most economical for shipping. 
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Legal Notices
If you want to know the patent numbers for the various components of the Orga-
nizer, you can view and copy them here. (In Windows, this is under the Help menu.)

Services
In OS X Leopard (10.5), this is where you can access the OS X utility programs like 
Grab (for taking screenshots) or TextEdit (for copying text). Your exact choices in 
the submenu depend on what programs you have installed on your Mac, and it’s 
normal for some to be grayed out. Dictionary, for instance, isn’t available unless 
some text is highlighted. In OS X Snow Leopard (10.6) or OS X Lion (10.7), this 
menu doesn’t list any options when you first install Elements, but you can control 
what appears in this menu by going to System Preferences➝Keyboard➝Keyboard 
Shortcuts➝Services.

File Menu
This menu is where you import photos, start new projects, manage catalogs, and export 
photos. It’s also where you quit the Windows Organizer when you’re done using it.

Get Photos and Videos
Here’s where you import photos into the Organizer. You can tell Elements to find 
and import photos and videos:

• From a camera or card reader (keyboard shortcut: Ctrl+G/�-G).

• From a scanner (Windows only) (Ctrl+U). 

• From files and folders (Ctrl+Shift+G/�-Shift-G).

• By searching. This option tells Elements to search your computer for photos. 
You can choose to search all your hard drives (if you have more than one at-
tached to your machine), your C: drive only (start-up drive on a Mac), your 
Documents (My Documents in Windows XP) folder, or you can browse to a 
particular folder or drive to search only its contents.

• From iPhoto (Mac only) You can choose to import photos directly from your 
iPhoto library.

New
Here’s where you can create a blank file, or select various other options. Your choices are:

• Photoshop Elements Image File. This option creates a new blank file that will 
appear in the Editor (the Organizer itself doesn’t create blank files). 
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• Premiere Elements Video Project. Even if you don’t have Premiere Elements 
(Adobe’s video-editing program) installed, you still see this menu item. But if 
you click it and you don’t have that program, Elements just tells you to install it.

• Image from Clipboard. You can copy a photo in the Organizer (Ctrl+C/�-C), 
and then choose this option to start a new Editor file by copying the image from 
the Clipboard (the place where Elements stores what you copy until you paste 
it somewhere).

• Photomerge Group Shot. Group Shot lets you move people from one group 
photo to another, similar photo (page 376). You can use it to replace someone 
who’s looking away from the camera or blinking, for example.

• Photomerge Faces. This one lets you combine parts of different faces, just for 
fun (page 373).

• Photomerge Scene Cleaner. This feature lets you remove unwanted people or 
other details from a photo by copying over bits of other photos (page 377).

• Photomerge Panorama. Create a panorama from files you’ve selected in the 
Organizer. Choosing this feature takes you to the Editor for the actual merge. 
See page 366 for more about panoramas.

• Photomerge Exposure. Combine two differently exposed versions of the same 
shot for one perfectly exposed image (page 290).

• Photomerge Style Match. Copy the overall “look” from one photo to another 
(page 379).

Open Recently Edited File in Editor
Choose a file from this list, and the Organizer opens it in the Editor so you can work 
on it there.

Catalog
This is how you manage your catalogs (page 58). Select it and a window opens where 
you can choose a catalog to open, repair, or optimize from a list of your existing cata-
logs. You can also create a new catalog, and rename, move, or delete a catalog here. 
Keyboard shortcut: Shift+Ctrl+C/Shift-�-C.

Copy/Move to Removable Drive
If you want to move a photo or a group of photos to another hard drive, or (in Win-
dows only) to a CD or DVD, choose this command. Page 81 has more info about 
backing up your files. Keyboard shortcut: Ctrl+Shift+O/Shift-�-O. (Macs can only 
copy and move files to external hard drives, not to CDs or DVDs, with this command.)
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Backup Catalog to CD, DVD, or Hard Drive
It’s wise to back up your catalog, and this command makes it easy to do just that. You 
can choose to back up your entire catalog or just a few photos. (Once again, Macs 
can’t burn CDs or DVDs this way.) See page 83 for detailed directions on using this 
command. Keyboard shortcut: Ctrl+B/�+B.

Restore Catalog from CD, DVD, or Hard Drive
Choose this option when you want to replace your catalog with an archived version, 
or if you accidentally delete photos or otherwise run into trouble with the current 
version. (Mac folks don’t get the CD or DVD option here.)

Duplicate
Highlight a photo or a Create project, and then choose this menu item to make a 
copy of it. Keyboard shortcut: Ctrl+Shift+D/�-Shift-D.

Reconnect
Sometimes your Organizer catalog (page 58) can’t find a file when you ask for it. 
Usually this happens when you move or rename a file using something other than 
Elements (like Windows Explorer or the Finder in OS X). This command tells the 
Organizer to find the file again. You can reconnect:

• Missing File. Choose this to reconnect one file.

• All Missing Files. The Organizer searches for all the files it can’t find.

Watch Folders (Windows only)
Use this command if you regularly import photos into certain folders (see page 47). 
Elements monitors the folders you choose and checks for new photos, movies, or 
audio files you add to them. You can tell Elements to automatically place any of these 
it finds into your catalog, or just have Elements notify you that it found new files and 
let you decide what to do with them.

Rename
If you want the Organizer to keep track of your photos, you need to move and re-
name them from within Elements (rather than using, say, Windows Explorer or the 
Mac’s Finder). So if you want to change a photo’s name, choose this menu item. 
Keyboard shortcut: Ctrl+Shift+N/Shift-�-N.
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Write Keyword Tag and Properties Info to Photos
Normally your Organizer tags exist only in your catalog’s database. But if you want 
to make the tag info part of the photo files themselves, first select the photos in the 
Media Browser, and then choose this menu item. Elements writes your tags into the 
files’ metadata (page 71). (You can also use this command on a single photo.)

Move
If you want the Organizer to keep track of your photos, you have to move them with-
in Elements once they’re in your catalog. To move a photo, choose this menu item, 
and then select a destination in the window that appears. You can also move files by 
dragging them if you go to Display➝Folder Location or press Ctrl+Alt+3/�-Op-
tion-3. You’ll see a new pane on the left of the Media Browser with a view of your 
hard drive’s folder structure. You can drag your photos into the folders you want. 

Export As New File(s) (Windows only)
If you want to export a group of photos to use them in another program, this is one 
way to do it. Choose this command from the menu, and you get a dialog box where 
you can pick a destination for your files and rename them, if you like. You can also 
convert the exported files to a different format: Your choices are JPEG, PSD, TIFF, 
and PNG. This menu option is useful if you need to create JPEGs for printing at a 
store kiosk, for example. Keyboard shortcut: Ctrl+E.

Print
Choose this command and you see Elements’ Prints window, which is discussed in 
detail in Chapter 16. Keyboard shortcut: Ctrl+P/�-P.

Order Prints
This is one way to connect to the Shutterfly and Kodak Gallery online services to 
order prints or photo books. See page 526 for details on how to order online prints 
from the Organizer.

Exit (Windows only)
You can close the Organizer here or by pressing Ctrl+Q. Note that the Editor doesn’t 
quit along with the Organizer, so if the Editor is also running, you have to exit it 
separately.
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Edit Menu
This menu contains commands that let you make changes to your files. And if you’re 
using Windows, it’s also where you can access your Elements preferences to change 
their settings.

Undo
You can undo your last action in the Organizer by selecting this menu item or press-
ing Ctrl+Z/�-Z.

Redo
If you undo something and then change your mind, select the item or press Ctrl+Y/
�-Y.

Copy
To copy something to the Clipboard, highlight it, and then select this menu item or 
press Ctrl+C/�-C.

Select All
To select all the photos in any window in the Organizer, choose this menu item or 
press Ctrl+A/�-A.

Deselect
To clear all your selections, choose this menu item or press Ctrl+Shift+A/Shift-�-A.

Delete from Catalog
Select the photo you want to get rid of and then choose this option to remove it from 
the catalog database. (You can also press Delete to do the same thing.) If you want 
to remove the photo from your hard drive as well, the dialog box that appears gives 
you the option to do so.

Rotate 90° Left
To rotate a photo 90 degrees counterclockwise, select it, and then choose this menu 
item or just press Ctrl+left arrow key/�-left arrow key.
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Rotate 90° Right
To rotate a photo 90 degrees clockwise, select it, and then choose this menu item or 
press Ctrl+right arrow key/�-right arrow key.

Auto Smart Fix
To instantly apply the Auto Smart Fix command to your photo, choose this item or 
press Ctrl+Alt+M/Option-�-M. See page 135 for more about this command.

Auto Red Eye Fix
Choose this option or press Ctrl+R/�-R to automatically find and correct red-eye 
problems in all the selected photos. Page 133 has more about this feature.

Edit with Photoshop Elements
Choose this menu item or press Ctrl+I/�-I to send selected photos to the Editor so 
you can work on them.

Adjust Date and Time
If you want to change a file’s date and time settings, select this item or press Ctrl+J/
�-J. The dialog box that appears gives you three choices:

• Change to a specified date and time. This lets you adjust the date and time manually.

• Change to match the file’s date and time. This changes the time and date to 
reflect the last time you modified the file.

• Shift by a set number of hours (time zone adjust). This lets you change the 
date and time of a selected group of photos. Elements applies any changes you 
make to all the photos you’ve selected. For example, if you elect to move the 
time back three hours (via the Time Zone Adjust dialog box), all your selected 
photos have their times moved back three hours.

Add Caption
To add a caption to a selected image, choose this menu item or press Ctrl+Shift+T/
Shift-�-T.

Update Thumbnail
If an image’s thumbnail stops displaying correctly or doesn’t show the correct im-
age, select the thumbnail by clicking it, and then choose this menu item or press 
Ctrl+Shift+U.



635appendix b: the organizer, menu by menu

Edit Menu

Set as Desktop Wallpaper (Windows only)
To use one of your photos as wallpaper on your desktop, just click its thumbnail in the 
Media Browser, and then choose this menu item or press Ctrl+Shift+W. If you select 
multiple photos, Elements arranges them like tiles so that they appear as a sort of collage.

Ratings
Choose this menu item to assign the selected image(s) a rating of zero to five stars, 
so you can quickly find your favorites or sort out the duds.

Visibility
Using the pop-out menu here, you can mark photos as Hidden or Visible, or make 
all your hidden photos visible (see page 65).

Stack
This is where you create and manage photo stacks. Stacks are groups of photos that you 
want to store together; only the top photo shows in the Media Browser until you expand 
the stack. You can create stacks from unrelated photos, unlike version sets (see the next 
item). Your stacking options are:

• Automatically Suggest Photo Stacks. If you’ve taken photos using your camera’s 
burst (rapid-advance) mode or bracket mode, this menu item sorts related photos 
into their own stacks. Elements isn’t smart enough to look through a folder and find 
all the photos you took of Yellowstone National Park, though. The photos have to 
be similar in subject and taken very close together in time—using your camera’s 
burst mode, say—for this command to work. Keyboard shortcut: Ctrl+Alt+K/
Option-�-K.

• Stack Selected Photos. After you highlight your photos, choose this menu item or 
press Ctrl+Alt+S/Option-�-S to put them into a stack.

• Unstack Photos. This modifies a selected photo stack so that the photos it includes 
are no longer joined together.

• Expand Photos in Stack. Choose this option or press Ctrl+Alt+R/Option-�-R to 
see all the photos in a stack.

• Collapse Photos in Stack. To compress an expanded stack, choose this command 
or press Ctrl+Alt+Shift+R/Option-Shift-�-R.

• Flatten Stack. This reduces your stack so you see only the top photo and not 
the ones below it, which no longer exist as separate images after you run this 
command. All your other stacked photos are gone after you flatten the stack, so 
don’t use this command until you’re sure you don’t want the rest anymore. For 
instance, if you took a bunch of burst-mode photos, you might stack them till 
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you have a chance to edit them and choose the best image of your son running 
for the touchdown. After you pick one, put the chosen photo on top and flatten 
the stack to eliminate the also-rans if you don’t want them anymore.

• Remove Selected Photos from Stack. Use this item to remove one or more 
photos from a stack. (This command and the next one appear only if your stack 
is currently expanded.)

• Set as Top Photo. Highlight a photo and choose this item to send that photo to 
the top of the stack. From now on, it becomes the visible photo.

Version Set
This, not surprisingly, is where you manage your version sets. When you make 
changes to a photo in the Editor, you have the option of creating a version set, as 
long as your photo is stored in the Organizer. In a version set, each time you save 
your photo, Elements saves it as a copy with a new name—that is, a different ver-
sion. This lets you save many files containing your changes and go back to any one 
anytime. Your options here are:

• Expand Items in Version Set. Choose this item or press Ctrl+Alt+E/Option-
�-E to see all your versions at once.

• Collapse Items in Version Set. To return an expanded version set to single-image 
view, choose this command or press Ctrl+Alt+Shift+E/Option-Sift-�-E.

• Flatten Version Set. Use this to reduce a version set to one photo—the top one.

• Convert Version Set to Individual Items. If you want to be able to work with 
the files in a version set as though they were separate photos, choose this item 
and, instead of a version set, Elements creates multiple individual photos.

• Revert to Original. This deletes later versions, leaving only your original photo 
as it was when you first brought it into the Organizer.

• Remove Item(s) from Version Set. If you find you’ve saved more versions than 
you need, highlight the ones you want to get rid of, and then choose this menu 
item. (You have to expand your version set to see this option.)

• Set as Top Item. Highlight a photo, and then choose this option to send that 
photo to the top of the set. From now on, it becomes the visible photo. (You only 
see this item for expanded version sets.)

Video Scene
This is a Premiere Elements option that still appears even if you only have Photo-
shop Elements and have turned off viewing Premiere Elements options (page 58). If 
you don’t have Premiere Elements installed, it’s always grayed out.
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Run Auto-Analyzer
Choose this item, and Elements examines all your photos and videos—or those 
you select—and applies Smart Tags (page 63) to them based on what it finds. To 
see what Elements thinks of your photo, hover your cursor over the purple Smart 
Tag icon attached to the photo. If you only have Photoshop Elements, this feature 
is actually kind of useless, since it only analyzes your photos for blur and bright-
ness/contrast, so thankfully Adobe left it turned off; you have to turn it on if you 
want to use it by going to Edit➝Preferences➝Media Analysis/Adobe Elements 
10 Organizer➝Preferences➝Media Analysis. If you also have Premiere Elements, 
however, the Auto-Analyzer is turned on when you first install the programs, so if 
you don’t want to use it, turn it off before importing your photos.

Color Settings
This is where you can set the Organizer’s color space (page 241). You can also press 
Ctrl+Alt+G/Option-�-G to bring up Elements’ color settings. 

Contact Book
If you want to see or edit your Contact Book of email addresses (to use when send-
ing your photos from Elements), you can get to it here. See page 567 for more about 
Elements’ Contact Book.

Preferences (Windows only)
Here’s where you can make changes to your Organizer settings for things like getting 
and saving photos; connecting to cameras or scanners; emailing; editing; and creat-
ing tags, albums, and calendars. If you’re using the online sync feature at Photoshop.
com (page 82), this is where you control album syncing. You can also adjust the 
settings for what you want to see in Date view (page 56), and for using the online 
services like Kodak Gallery and Shutterfly (page 527) here. In addition, it’s where 
you tell Adobe whether you want to see ads for special offers, and whether or not you 
want Elements to critique your photos and movies (page 63). (In the Mac version of 
Elements, your preferences are in the Organizer’s Adobe Elements 10 menu.)

Find Menu
This menu is really the heart of the Organizer. From it, you can search for your pho-
tos in many different ways.

Set Date Range
Choose this menu item, and a dialog box appears that lets you specify start and end 
dates. The Organizer shows all the photos that fall in the date range you specify. 
Keyboard shortcut: Ctrl+Alt+F/Option-�-F.
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Clear Date Range
After you’ve searched for a date range, choose this menu item or press Ctrl+Shift+F/
Shift-�-F to see your complete catalog in the Media Browser again.

By Caption or Note
When you choose this item, you get a dialog box that lets you search for any text in your 
captions or notes (it doesn’t have to be the entire caption). The Organizer finds all the 
photos with those words in either field. Keyboard shortcut: Ctrl+Shift+J/Shift-�-J.

Tip: An easy way to add a caption in the Organizer is to double-click the photo’s thumbnail to get a larger 
view of it, and then click “Add caption here” and type your text.

By Filename
Enter part of a filename, and the Organizer finds the file for you. Keyboard shortcut: 
Ctrl+Shift+K/Shift-�-K.

All Version Sets
Choose this option and Elements shows you all the version sets in your catalog. 
Keyboard shortcut: Ctrl+Alt+V/Option-�-V.

All Stacks
This menu item makes Elements show you all the photo stacks you’ve made. Key-
board shortcut: Ctrl+Alt+Shift+S/Option-Shift-�-S.

By History
Here you can choose to find your file based on any of the following factors:

• Imported on. This is the date you brought your file into the Organizer.

• E-mailed to. You can search by the names of people you’ve emailed your photos 
to, but only if you sent the messages from the Organizer (page 563).

• Printed on (Windows only). Search for the photos you printed from Elements 
on a certain date.

• Exported on (Windows only). Search for all the photos you exported from the 
Organizer on a particular date.
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• Ordered Online. Search for the photos you’ve ordered from Shutterfly or Ko-
dak Gallery (page 526).

• Shared Online. Search for the photos you’ve shared on Photoshop.com (page 
21) or via one of Adobe’s online partners like Kodak Gallery.

• Used in Projects (Windows only). Search for all the photos you’ve used in Cre-
ate projects (page 505).

By Media Type
The Organizer doesn’t organize only still photos—it can also keep track of movies 
and audio files. Here, you can search for all the files of a particular type:

• Photos. Find all your still photos (press Alt+1/Option-1).

• Video. Find all your video clips (press Alt+2/Option-2).

• Audio. Find all your audio files (press Alt+3/Option-3).

• Projects. Find all your Create projects (press Alt+4/Option-4).

• PDF. You can import and tag PDF files in the Organizer. To see all your PDFs, 
choose this option or press Alt+5/Option-5.

• Items with Audio Captions. If you’ve recorded captions for any of your photos 
(see page 587), you can search for them by choosing this menu item or by press-
ing Alt+6/Option-6.

By Details (Metadata)
If you want to search your photos according to what’s stored in their metadata, like 
the EXIF information (page 71) from your camera, this is where you start. See page 
70 for more about how to perform these searches.

Items with Unknown Date or Time
Choose this menu item if you want to find any photos that haven’t been properly 
tagged with the date and time. Keyboard shortcut: Ctrl+Shift+X/Shift-�-X.

By Visual Searches
You can choose to search your photos for similar-looking objects or colors here. You 
have three ways to perform this kind of search, all of which are described beginning 
on page 70:

• Search for Visually similar photo(s) and video(s). You can use this to find 
photos with similar contents or similar colors.

• Search for Objects within photos. If you want to find all the photos that in-
clude your car, your cat, or the Taj Mahal, use this search.
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• Search for Duplicates. This search may help you find duplicate photos—as well 
as many photos that you might be surprised to find that Elements considers 
duplicates—but the lack of other information in the search window makes this 
of limited use if you’re trying to cull duplicates.

Untagged Items
To find photos that you haven’t tagged yet, choose this menu item or press 
Ctrl+Shift+Q/Shift-�-Q.

Unanalyzed Content
If you’ve used the Auto-Analyzer (page 63) to apply Smart tags to some of your cata-
log, choose this menu item or press Ctrl+Shift+Y/Shift-�-Y to see the part of your 
catalog that you haven’t analyzed yet.

Items Not in Any Album
Choose this menu item to find all the photos you haven’t used in albums.

Find People for Tagging
Choose this item or press Ctrl+Shift+P/Shift-�-P and Elements searches your photos 
for pictures with people’s faces in them. Elements not only finds generic faces, but once 
you’ve tagged a person in one photo, it can find her in future photos. See page 64.

View Menu
This menu lets you control how the Organizer presents your photos.

Refresh
If you need to make the Organizer redraw its screen, choose this menu item or press 
F5. You might want to do this if your recent edits don’t appear in a photo’s Organizer 
thumbnail, for example.

Media Types
Choose this item or use the keyboard shortcuts to bring up a window where you can 
decide what kinds of files the Organizer displays. Your choices are photos (Ctrl+1/
�-1), video files (Ctrl+2/�-2), audio files (Ctrl+3/�-3), projects (Ctrl+4/�-4), and 
PDF files (Ctrl+5/�-5). Just turn on the checkmarks next to the ones you want, and 
turn off the ones you don’t.
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Hidden Files
Use this option to see or hide all files you’ve tagged with the Hidden tag (page 65).

Details
When this setting is turned on (it usually is unless you’ve turned it off), you see info 
about your photos in the Media Browser window, like the date and the tag icons. 
Turn this setting off to see just the thumbnails with no other information. Keyboard 
shortcut: Ctrl+D/�-D.

Show File Names
Turn this on to see your photos’ names displayed below their thumbnails.

Show People Recognition
When this is turned on, if you double-click a Media Browser thumbnail for a single-
image view of your photo, you see little frames around untagged faces in the photo 
(or around things that Elements thinks are faces). Move your cursor over a frame to 
bring up a box that says “Who is this?” Click it and type a name to tag the person, 
or click the X button at the box’s upper right to tell Elements you don’t want to tag 
whoever (or whatever) it is. You need to have turned on People Recognition (page 
64) for this feature to work.

Expand All Stacks
To see every photo in every stack you’ve created, choose this menu item.

Collapse All Stacks
To return all your stacks to single-photo view so you see only the top photo, choose 
this menu item.

Window Menu
This menu is where you choose which parts of the Organizer you want to see. For 
instance, you can choose to show the Timeline (page 69) or hide the Task pane here.

Hide Task Pane
If you want to use the whole Organizer window for viewing thumbnails, you can 
turn off the Task pane (the strip down the right side of the window for organizing, 
fixing, and sharing your photos) here, or just click the pane’s edge. (If the Task pane 
is hidden, this menu item reads “Show Task Pane” instead.)
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Timeline
If you turn on the Timeline, you see each group of photos as a bar on a graph across 
the top of the Media Browser. The height of the bar indicates how many photos are 
in each group. The groups are arranged according to your choice in the pull-down 
menu at the top of the thumbnails area. Ctrl+L/�-L is the keyboard shortcut for tog-
gling the Timeline on and off.

Properties
To see the Properties window for a photo, select the photo, and then choose this 
menu item or press Alt+Enter/Option-Return.

Help Menu
This menu is where you find the Elements’ Help files and info about the program.

Search (Mac only)
Enter a search term in the blue box, and OS X searches the Organizer’s menus and 
shows you where to find what you want. This option only searches for menu items, 
though, not for photos or text in other parts of the Organizer.

Elements Organizer Help
When you select this menu item or press F1, Adobe Community Help launches to 
show you Adobe’s Help files. (This is online content, but you view it in a special 
window, not your web browser.)

Getting Started
Choose either Photoshop Elements or Premiere Elements from the flyout menu and 
the Organizer opens your web browser and whisks you off to Adobe’s website to see 
some basic videos and tutorials about the program.

Key Concepts
Elements’ Help files include a glossary of digital-imaging terms. If you’re wondering 
what a particular term means, choose this menu item and it’ll take you to the online 
glossary so you can look it up.

Support
Select this to go to Adobe’s online Support area and knowledgebase for either Pho-
toshop Elements or Premiere Elements.
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Help Menu

Video Tutorials
Choose this menu item to go to the video tutorials section of Adobe’s support site, 
where you can watch videos on how to perform popular Elements tasks.

Forum
This takes you to Adobe’s online support forum for either Photoshop Elements or 
Premiere Elements.

About Elements Organizer (Windows only)
Choose this to see a window with info about the version of the Organizer you’ve got. 
You’ll also see a very long list of patents and credits for all the people who worked to 
bring you the Organizer.

Legal Notices (Windows only)
If you want the Organizer’s patent numbers, you can view and copy them here. (On 
a Mac, you can find these under the Organizer’s Adobe Elements 10 menu.)

System Info
Choose this item to see a window showing info about Elements and your operating 
system. If you can’t remember which Windows service pack you have, for instance, 
you can check here. There’s also information about some important plug-ins, so if 
you’re not sure whether you have QuickTime, say, you can find out here. This is also 
where you can see the file path for your catalog if you need to find the actual catalog 
file to back it up without using the Organizer’s own backup (see page 81).

Updates
Select this menu item, and Elements searches for updates. You can change your up-
date preferences by clicking the Preferences button in the window that opens when 
it’s done updating, searching for updates, or trying to connect to Adobe’s server.

Elements Inspiration Browser
The Inspiration Browser (page 35) links you to a number of video and PDF tutorials. 
You can launch it from here.

Adobe Product Improvement Program
This is where you can choose whether or not to participate in Adobe’s Product Im-
provement Program, which sends anonymous information back to Adobe about 
what you do in Elements. 
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Welcome Button

Welcome Button
When you’re signed on to your Photoshop.com account (page 21), you’ll see the 
words “Welcome, <your name>” at the top of your Organizer window. Click them to 
go directly to your Photoshop.com account online. (If you’re not signed on, you see 
“Sign In” here instead.)

Create New Adobe ID
If you don’t have an Adobe ID (which you need to use Photoshop.com [page 21]), 
click this button to create one. You can also do this from any of the other places in 
Elements that take you to Photoshop.com.

Undo
Click this button or press Ctrl+Z/�-Z to undo your last action.

Redo
Click here or press Ctrl+Y/�-Y to redo your last action.

Display Menu
This menu lets you choose how you’d like to arrange your photos for viewing.

Thumbnail View
For the basic Media Browser view where you see thumbnails of your photos, choose 
this menu item or press Ctrl+Alt+1/Option-�-1.

Import Batch
Select this option to see your photos grouped according to when you imported them. 
Each batch is separated by a header that lists the import date and time. Keyboard 
shortcut: Ctrl+Alt+2/Option-�-2.

Folder Location
Choose this option for a view of your photos grouped by the folders that contain 
them. You also get a folder-tree view of your computer and networked drives on the 
left of the window. Keyboard shortcut: Ctrl+Alt+3/Option-�-3.
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Welcome Menu

Date View
Date view displays your photos on a calendar. You can switch to Date view by select-
ing this menu item or by pressing Ctrl+Alt+D/Option-�-D. (If you’re in Date view, 
this menu item reads “Media Browser” instead, so you can select it to get back to the 
usual state of the Organizer.)

View, Edit, Organize in Full Screen
Choose this menu item or press F11/�-F11 to get a full-screen slideshow of your 
photos. Elements presents you with a floating control strip to help you navigate 
through the photos, but it appears only when you move your cursor towards the 
bottom of your screen. It’s a great way to look through a group of newly imported 
photos, and you can even choose music to listen to while you watch your slideshow. 
You can also choose to have transitions between your photos. And you can use the 
Quick Fix editing commands (page 132) and apply tags right in Full Screen view. 
Pressing the Esc key gets you out of Full Screen view.

Compare Photos Side by Side
This option is similar to the previous menu item (“View, Edit, Organize in Full 
Screen”) in that you get a full-screen view. But in this view, you get to see any two 
photos of your choice side by side. It’s great for deciding which photos to keep or 
print. (You can also get this view by pressing F12/�-F12.) To bring in a new photo 
for comparison, click the photo that you want to get rid of. Press Esc to exit this view.

Welcome Menu
Click the little blue-and-white house to bring up the Welcome screen that you see 
when you first launch Elements. (In Windows, to the right of this icon are the stan-
dard Windows buttons for minimizing, restoring, and closing the Organizer win-
dow.)




